*This is an example all cover letters should be specific to the individual *Specify or remove all text in italics

Name
Address
Address

Phone number
Date
Company
Address
City, State, Zip

To Name or To Whom It May Concern
I am writing to express my interest in the posting of position and the name of website it was posted. I feel that my experience, skills and education would be a strong asset to your organization. Statement giving example of skills and why you are an asset.  I would like the opportunity to tell you a little more about myself.

My degree was awarded to me in year from the Institution City, State. With ongoing continuing education opportunities I am able to continually learn and keep abreast of the ongoing changes in the specific field including (add something that is new to the industry to demonstrate what you are saying, if there isn’t anything then delete this sentence). 

I am currently examples of what you are doing now, volunteer, working part time, in training. You’ll see along with additional examples of what qualifications you bring to the position and why you are a fit. 
As a state a couple of strong characteristics, I am eager to discuss this position and learn more about Company and your team. I would love the opportunity to arrange an interview to discuss the position. 

Sincerely,

Name
